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AUTO- SIM PORTAL

A vendor portal is an internet-based system used to manage and connect with third-party
vendors of goods or/and services. It is a secured management system adopted by organizations
that network with multiple vendors. This portal permits account management of submission of
invoices and related documents.

Steps:

1.This is the login page for the vendor portal. We can login by using the link: https://tpodisha-
venportal.web.app/login. Please enter the company code, vendor ID, password and click on Login to get
into the portal.

SIGITEK

Business Associate

TPC®DL TPN®DL TPS®DL TPW®DL (Login}

Company Code

Login

Register

+ _ _ ‘ Forgot Password?
For You, With You, Always f Binew OIS, WO0T SF, a9 f

2. After login it asks to verify the email to generate OTP.

TPCODL TPN®W®DL T1TPS®WDL TPW®DL B

Company Code

WUO00 - West Odisha(TPWODL) v
nter Vendor Id *

100081

Enter Password *

Welcome@123 ©

Verify Email

Register

4 4
For You, With You, Always * 06T AIG, VAOST ARE, ASS! *

Forgot Password?
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3. An OTP will be generated to the email ID which is updated in the vendor master in SAP. Please enter

the 4-digit OTP then it will automatically redirect to the homepage.

g“"
v
@~

Enter OTP

vedapriva.b@sigitek.com

4.0nce done this is the home page of AUTO-SIM Portal. Here we can view the Open PO list, closed PO

and all PO under Purchase order section.

Under Invoice section we can view the list of Uploaded invoices, view and upload the invoices.

TPW®DL

TP WESTERN ODISHA
CISTRIBUTION LIMITED
Home

Purchase Orders

Purchase Orders v

frvoices e Open PO Q
20

® Lledgers v

All PO
20

Closed PO e ‘

9 HINDUSTAN CHEMICALS ~

Period From: Wed Apr 01 2020 Period To: Thu Nov 16 2023

Ticket Management

Invoices

Upload Invoice
20

View Invoice o
0

Created Invoice

0

@ Open PO

Tickets

Open Ticket
"
0 ’

Close Ticket o
0

All Ticket

1

@ Upload Invoice
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Purchase Orders
This section contains three tabs: 1) Open PO

2) Closed PO

3) All PO

Open Po

An open purchase orders also known as a standing PO is a contract to purchase specific items through a
vendor during a pre-determined period.

Closed Po

A closed purchase order is one in which all expected activity against all its lines has been
fulfilled. Releases, receipts and inspections are no longer entered against it.

All Po

This tab contains both the open as well as closed Po.

9 TATA Power v

Period From: Wed Apr 01 2020 Period To: Wed Sep 20 2023

Purchase Orders

‘W Purchase Orders v

Open PO Closed PO . All PO
W Invoices v j )

® Lledgers v

® OcenFO
B Ticket Management Invoices
Upload Invoice N View Invoice Created Invoice
1 0 0

® Ucioad Invoice
Tickets
Open Ticket - Close Ticket All Ticket
0 0 0

If we click on any tab under Purchase order we can first see the Header details of the POs as below.
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TP wi DIsHA PO /i0pen0 /Vendor Code=100081 © HINDUSTAN CHEMICALS ~

chase Categor. | | Status - | [osor200 ) To (11716203

W Purchase Orders

Open PO

Close PO

PO Date PO Total Pur. Cat. Pay Terms Status Bank Gurantee EMD Note

g 08/11/2023 4200002263  219834.00 SERVICE 0001 Rejected
AIPO

O = 10/10/2023 4800002436  2950000.00  MATERIAL  ZD0O Accepted © Amacn g T
B Invoices ~ _

O s 09/10/2023 4200002253  145000.00 MATERIAL  ZD0O © Attach n © Attach H ¥
® Ledgers v O 4 09/10/2023 4200002252 171100.00 MATERIAL ZD0o Accepted © Attach H m n ¥
B  Ticket Management v O 5 05/10/2023 4200002250 443975.00 MATERIAL ZD00 Accepted © Attach E m H b4

O s 05/10/2023 4800002434  455952.00 MATERIAL  ZD0O Accepted © Attach n m H b 4

o - 05/10/2023 4200002249  737500.00 MATERIAL  ZD0O Accepted © Attach E © Attach n L 4

O s 05/10/2023 4200002247  438813.00 MATERIAL  ZDOO ccepted © Attach E m n 3

Mm o 27/09/2023 4200002245 148279.00 SERVICE ZD0o Accepted O Attach u o Attach u 4

" -2 2
Rows perpage: o5 1-20 of 20

We can upload Bank Guarantee; EMD note by using the upload option /[\ We can also download the
PO under PO download option as shown above.

We can select the PO by clicking on the check box and can either accept or reject. The status is shown
under PO acceptance if the PO is accepted or rejected.

Note: Only after the status is accepted you will be able to submit the Job Certification/Invoice

Submission for Material and Services.

Selected: 1 @ Vendor can open PO Details by clicking on the PO Numbpr | ACCEPT REJECT

PO Date PO Total Purchase Category Payment Terms PO Acceptance

1 02/05/2023 5000016751 919494.52 SERVICE MSME

C

Selected: 0 @ Vendor can open PO Details by clicking on the PO Number

PO Date

PO Total Purchase Category Payment Terms PO Acceptance

1 02/05/2023 5000016751 919494.52 SERVICE MSME ACCEPTED

| o |
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Types of PO/RO

Below are the type of Po/Ro for which invoice can be submitted:
1. Service Po

2. Material PO

1. Service PO:

>. JOB CERTIFICATION
When clicked on PO number we can view the line items of that particular PO. Here we can update the
Qty and can perform Job certification, Invoice submission against job certification.

We can also filter the line items using PO Line items and Service activity Number.

First we need to select the line items using the check box so that the system will allow you to update the

JOB CERTIFICATION

A ted el GR
ccep!
Sheet Job Cert Req No.
Qry Q
Qry

Qty. Once the qty is updated click on Job Certification.

2 Selected PO Line item ~ Service Activity NO

CT1-Dismantl &
3 10 Services 30 Shift 990/1000KVA EA 15.00 625.000
DTR

0.00¢

C11-Dismanti of
4 10 Services 40 existing 33kV cross EA 20.00 125.000
arm

0.001
C11-Dismantlina
A pop up screen shows up after clicking on JOB CERTIFICATION as below. We need to enter the details

like Service Location, Department and User ID from dropdown so that the employee name and email
auto populate.

Also we have to enter Header text, Service month, Service start date and Service end date. MSME
number and type will come automatically.

After entering all the details, we have to upload the required documents using upload option (Max File
size limit is 50 MB) and click on Proceed.

Note: IR related documents will not be uploaded in Vendor Portal.
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Job Completion Details

Service Location * 23/25 Department * Userld *
NA Stores v 115653
Header Text * 23/25 Employee Name * Service Year *
NA Mr Sambit Kumar Rout
Email * Service Month * Service START Date *
prasad.t@sigitek.com JUN v 08/01/2023 (]
Service END Date * MSME No. * MSME Type *
09/08/2023 (m) MSMEOQ0000001 Small v

File Uploads Total File size limit: 5@ MB

Joint Measurement Sheet
MDC Certificate
E Way Bill

Gurantee Certificate
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Service END Date * MSME No. * MSME Type *

09/08/2023 (m] MSMEO00000001 Small v

File Uploads Total File size limit: 5@ MB

Joint Measurement Sheet

- Ser 1Inv 13.11.2023.pdf

MDC Certificate

E Way Bill

Gurantee Certificate

GTP Certificate

HR Doc

Other Documents

CANCEL PROCEED

After click of proceed we can view the summary of the job certification (Qty * Rate). We have to click on
submit.

Job Completion Details

These are the selected Line Items for Submission

Service Desc Qty Unit Price Base Amount - RS
C11-Dismantl & Shift 990/1000KVA DTR 2 15.00 30.00
C11-Dismantl of existing 33kV cross arm 2 20.00 40.00
Total Base Amount 70.00

BACK SUBMIT
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After Submission of job certification, the same will be approved by the user department in SAP to whom
the job certification has been submitted.

>. INVOICE SUBMISSION
After approval of Job Certification by the user department, we can submit the invoice once we
see the JOB certification number as below.

Service Desc Job Cert Req No.

! 10 Services 10 hoai% EA 4500 250000 250000 (5 | s000 10000 | JoB_5483043943
2 10 Services 20 si]\ ;'ESK'C:"ST&R EA 2500 650000 650000 |7 \ 7.000 15000 | JoB_S483043943

For that particular JOB we have to submit the Invoice by selecting the checkbox and click on Invoice
submission.

41 Selected INVOICE SUBMISSION

S.No PO Line Item PO Item Desc Service Item No. Service Desc UOM Total PO Qty

% 10 BGH-1SD 20 mirror S
NEW WASHROOM AT ESO-1 UNDER
36 10 BGH-1 SD 360 Neat cement punning M2 23.933
NEW WASHROOM AT ESO-1 UNDER
37, 10 : 370 Rendering services of Tree trimmer 10 1.000
BGH-1SD
NEW WASHROOM AT -1 UN
38 10 = Siles SeUbRER 380 Wiring for light pnt/fan pnt etc Grp B EA 6.000
BGH-1 SD
NV M AT u /F W in 5/
a9 10 NEW WASHROOM AT ESO-1 UNDER 290 S/F mod swch 3 pin 5/6 amp skt EA 4.000
BGH-1 SD outlet
N M &
40 10 TE?,’}Nf\fHROOH e DER 400 SIF 11 watt CFL EA 4.000

For Invoice submission also, we have to enter all the details in the invoice submission tab, upload
invoice, required documents and click on Proceed. (some details will be auto populated from the job
certification which has been approved)
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NOTE: 1. Here the invoice number should be same as the invoice number in the document you are

submitting. (Invoice Length-16 Digit Max for Tax Invoice)

2. Tax Invoice shall be submitted in in one pdf only|

Invoice Submission Details

Invoice Number = Employee Code =
voice Code VERIFY
Remarks * Employee Name ~
Remark SHYAM VEER TYAGI
Header Text * 18/25 Email * 22a/25s5
service SHYAM.TYAGI@ TPCENTRAL

ODISHA.COM

External Number * 1i6/16 Reference Number * 16/16

Name Code

Service Location * 16/25 Service Year *
sambalpur
Man Power Service * Service Month *
No ~ Select ~

Service START Date * Service END Date
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Upload Invoice *

Delivery Chalan

GST Chalan

Quality Certificate

Packing List

ESI

MDC Certificate

E Way Bill

Gurantee Certificate

GTP Certificate

HR Doc

Other Documents

SR
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CANCEL PROCEED

We can view the summary of the details after proceed. Click on submit.

These are the selected Line Items for Submission

Service Desc Qty Unit Price
C11-Dismant! & Shift 990/1000KVA DTR 2 15.00
C11-Dismantl of existing 33kV cross arm 2 20.00

Total Base Amount

Base Amount - RS

30.00

40.00

70.00

BACK SUBMIT
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MATERIAL PO

For material invoice we can update the qty and upload material invoice and credit note. We have to
select the items for which invoice has to be submitted and update the qty.

Steps

First, we need to select the line items using the check box so that the system will allow you to update
the Qty. Click on Material invoice after entering the gty to submit the material invoice.

1Selected C PO Lineitem +~ Service Activity NO ~ CREDIT NOTE

MATERIAL INVOICE

) Material Net Total PO Open PO ) BAL INV Delivery
SNo Line uom ) Qry Transit ~ GEQTY GRN QTY
Desc Price Qry Qry ary Qry Qry Date

CABLE 1.1
KV AB

\ 2 S

1 10 1X35+1X16 M 2500  100000.000  88500.000

SQMM

12.000 6000.000 11500.000 0.000 11500.000 11/10/2023

We have to enter all the mandatory fields for material invoice submission and upload the required
documents in the uploads section here. Once done we have click on Proceed.

Material Details

Invoice Number * Department * Userid *
Email * Employee Name * MSME No. *
MSME Type *

Small v

Delivery Chalan

GST Chalan

L]

Quality Certificate

Packing List

o)

ESI

-

MDC Certificate




<

SIGITEK

Upload Invoice *

Delivery Chalan

GST Chalan

Quality Certificate

Packing List

[ ]

ESI

MDC Certificate

E Way Bill

Gurantee Certificate

GTP Certificate

a

HR Doc

Other Documents

CANCEL PROCEED

We can see the summary before submitting the invoice. We can recheck the gty and base price (Tax
base Amount) and click on submit.

Material Details

These are the selected Line Items for Submission

Material Desc Qty Unit Price Base Amount - RS
CABLE 1.1 KV AB 1X35+1X16 SQMM 1 25.00 25.00
Total Base Amount Z5.00

BACK SUBMIT

After submission you will get a notification saying invoice has been submitted as per the screenshot
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Material has been submitted and

email sent to brian.d@sigitek.com

PO Line ltem ~ Service Activity NO ~

After submitting of invoice, we can see the uploaded gty under In transit Qty. Once GE (Gate entry) is
completed we can also view the Gate entry qty. Likewise we can also view the GRN gty as well.

Open PO
QTY

15.00 100000.000 88500.000 88500 12.000 6000.000 1500.000 0.000 11500.000 11/10/2023 WRO00

INV
GE QTY GRN QTY BAL QTY DLV Date Plant
QTY
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CREDIT NOTE:

Credit Note is to be submitted whenever there is a return qty for the material delivered earlier. It will
be communicated through email at the time of quantity rejection by the user department/stores. After
submission of the credit note the bills will get processed else the same will be on hold.

Steps

we have to select the items with reference to the purchase order for which credit note has to be
submitted and update the gty after selecting the line items.

Click on Credit note to submit.

1Selected PO Lineltem ~ Service Activity NO « CREDIT NOTE MATERIAL INVOICE

In
Total PO PO INV BAL INV Deliv
et Transit GEQTY GRN QTY gt
Qry Qry Qry Qry Date

CABLE1.1
KV AB -
1 10 M 25.00 100000.000 88500.000 ‘ 1 12.000 6000.000 11500.000 0.000 11500.000 11/10/2023

1X35+1X16
SQMM

We have to enter the credit note Invoice number (16-digit maximum) and original invoice number (16-
digit maximum), other mandatory fields and upload the credit note invoice.

NOTE: HERE THE ORIGINAL INVOICE NUMBER SHOULD BE SAME AS THE INVOICE NUMBER IN THE
DOCUMENT WHICH YOU HAVE ALREADY UPLOADED FOR MATERIAL INVOICE. ALSO THE CREDIT NOTE
NUMBER SHOULD MATCH WITH THE NUMBER IN THE CREDIT NOTE WHICH YOU ARE SUBMITTING.




Credit Note Details

Department *

Credit Note Number *

Inv Finar

oice

Original Invoice Number * 16/16 Employee Name *

Code Mr Sambit Kumar Rout

Total File size limit: Se MB

|
o
(=
=
0
0
Qo
L]

Upload Invoice *
Delivery Chalan
GST Chalan
Quality Certificate

Packing List

ESI

MDC Certificate

E Way Bill

Gurantee Certificate

Flle Uploads Total File size limit: 5@ MB

Upload Invoice *

Delivery Chalan

GST Chalan

Quality Certificate

Packing List

ESI

MDC Certificate

E Way Bill

Gurantee Certificate

GTP Certificate

HR Doc

Userlid *

Email *

<
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Other Documents

CANCEL PROCEED
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We can view the summary of the credit note after proceed. Click on submit after verifying.

Credit Note Details

These are the selected Line Items for Submission

Material Desc Qty Unit Price Base Amount - RS
CABLE 1.1 KV AB 1X35+1X16 SQMM 88500 25.00 2212500.00
Total Base Amount 2212500.00

After submission you will get a notification saying credit note has been submitted as per the screenshot

Credit Note has been submitted and x

email sent to brian.d@sigitek.com

O Line Item - Service Activity NO ~

Status:

Job Certification Status (All):
We can view the status of the job certification under status as below. Under Job certification (All) we can
view all the approved and rejected. We can also see the comments under Error Description.
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TPW®DL © HINDUSTAN CHEMICALS +

TP WESTERN ODISHA

# Home
| | l.,.'\»,:;.-«w :] To [w.«-a:w- s a

W Purchase Orders

B invoices ~

APPROVED
R T e TR N & TEST ot o
2 wesioat  approven | BT 00020 21,000 APPROVED
o
3 20251031 = 00030 Seice APFROVED
<
B Ledgers = -
1 08725 bt 00080 Semics APPROVED
B Ticket Monagemen: +
Row perpage 1 1-100F16

Job Certification Status (Rejected):
If clicked on Job Certification status (rejected) we can view the rejected Job certifications rejected with

rejection comments in the Error Description.

To upload the document we have to select the check box and click on upload Document.

‘ [\'v-azvm :I To [um):*w— ] Q

1 selected Upload Document
W Purchasa Orders =
Job

B invoices +

1 20231117 TEST 500002442 00010 ©QOD100081 E‘r::;ﬂ;l:.wws 010 1.000 0500 APPROVED 115653 f
Fe

M

2 2086251 20231117 TEST  BE00002442  0ODI0  ©0ODTO0OE 1.000 0500 APPRCVED i
Fe

[

: 20221117 REECTED | TEST  fe00c02af 00010 0000100081 12000 1.000 APEROVED 15653 If
Fe

W Lledgers v & I:
4 20281112 REECTED | TEST 200002245 00070 CODO1000% 10.000 5000 APPROVED :F;FWED 156! P
Fe

B Ticket Management ~

Rows parpages 45 -6 0f6




<

SIGITEK

v UUz ey (RS R N Y] ~

1 ovIsuieu

JOB REQ NO INV Date INV Status
6 WU00 CR_9101719589 testing 00000000 POSTED = 480
7 WUu00 MAT_4777998639 testing 00000000 POSTED - 480
8 Wuoo MAT_7230643087 HC/UP/ZC00080 00000000 PARKED < 480
PROVIDE
9 WUu0o0 MAT_5551111772 HC/UP/ZC12 00000000 REJECTED PF 420
HALLAN

Upload the required documents as required and click on Submit.

File Uploads
'i Delivery Chalan B GsT Chalan
4800002442-K_INV1_SER.pdf
O Quality Certificate ] Packing List

B s Signed Off RORC_COPY

MDC Certificate E Way Bill

[ | Gurantee Certificate GTP Certificate

Once Submitted it shows the message as below Attachment has been submitted successfully.
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Attachment has been submitted

VIVIJ UL/ T ] SUCCGSSfU”y

INV Date INV Status

Invoice Status (All):

To view the rejected Invoice we have to click on Invoice status (All). We can view the rejected comments
under Error Description.

A Home

W Purchase Orders | lu"f.z:w»v :I To [um e

B imoics ~

00000000
00000000

e ma 300001815 20281113 5000057792 COMPL
00000000
00000000
00000000 1000046320
00000000 1000045320

20231020 5000057740

263120

00000000 5000057802 COMPL

B Ticket Management «

Rows perpage’ ~100f 141 5

Invoice Status (Rejected):
For the rejected invoices we have to click on Invoice status (rejected). We would be able to 4es-allthe

invoices rejected with the comments provided.
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el | = =] | | lr.t:.f.cz-vwr :] To [mmmar

comP
SHNo REQNO JO8 REQ NO INV ND INV Status. Ermror DESC
O oo FEJECTED MRORE.
O = WUOO  MAT 952695921 REJECTED NRO REJ
Job Cerifcation Status E——
A 3 MAT 3 cwrzt o MISMATOH ! 55
o = WUD  MAT3: G o MIS N
Job Cerifcation Status
O s WUDD  MAT A3R2428072 FEJECTED FRE AUDUT
[m wuon Tetsing FEJECTED PREAUDUT
o s viuoa Tes FEJECTED PREALDUT
o = viuon Tes FEJECTED FRE AUDUT
Ticket Management
B T Moy o e wuon HE/UPIZXOS FEJECTED PRE AUDUT

1 selected Upload Document

JOB REQ NO

REJECTED

wuoo MAT 9 59216 RE.JECTED ozm

o AT 3432606446 GCW/Z1/%08 MSATC
wuoo MAT_3432696446 GCW/Z1/%0 MISMATCH NUBABER
wuog 7163345036 HC/UP/ZCC APPRO!

. wuoo 963449033 Testing

AFPROVED

We can enter the comments and upload the required documents and click on submit.

File Uploads

Approver Comment

It shows the message as Attachment has been submitted.
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Attachment has been submitted
successfully

[MM/DD/YYYY ] To [MM/DD/YYYY ] Q




